Client Information Worksheet
1. Personal Information: The name should match your Social Security Card or ITIN card. Do not use passport name.
	
	First Name
	M.
	Last Name
	SSN / ITIN
	Date of Birth
	Occupation

	Taxpayer
	
	
	
	
	
	

	Spouse
	
	
	
	
	
	

	
	Relationship

	Dependent
	
	
	
	
	
	

	Dependent
	
	
	
	
	
	

	Dependent
	
	
	
	
	
	


2. Address and Contact Information: Provide current US address.
	Address
	
	Cell Phone
	

	Apartment/ Unit #
	
	Home Phone
	

	City
	
	Work Phone
	

	State
	
	Zip Code:
	
	Personal e-mail
	


3. Income: Provide copies of all income documents received.
	W2 Income
	
	1099-B Stocks/Capital Gains
	

	1099-Int (Interest Income)
	
	Self-Employed Income
	

	1099-Div (Dividend Income)
	          
	Business (LLC, S-Corp)
	

	1099-Misc Income
	
	Rental Income
	

	1099-R (Retirement income)
	
	Unemployment Income
	

	1099-C (Cancelation of Debt)
	
	Paid Family Leave Income
	

	1099-SA (HSA Distribution)
	
	Social Security Benefits
	

	1099-G (State Refund)
	
	Foreign Bank Interest (in $)
	


· Do you have any foreign bank accounts? [  ] Yes    [  ] No  
· If yes, does the total of your foreign bank accounts exceed $10,000 USD? [  ] Yes    [  ] No  
· If yes, does the total of your foreign bank accounts exceed $50,000 USD? [  ] Yes    [  ] No
4. Adjustments to Income: 
	HSA contribution
	
	Student Loan Interest
	

	SEP or SIMPLE IRA
	
	Alimony paid
	

	Traditional IRA
	
	Tuition/ Fees (for whom)
	

	Roth IRA
	
	Educator Expense
	


5. Cash Donations: To a charity or a qualified non-profit organization.

	Name of Charity
	
	Cash Amount $
	

	Date of Donation
	
	Check/ Direct Debit Amount
	

	
	
	
	

	Name of Charity
	
	Cash Amount $
	

	Date of Donation
	
	Check/ Direct Debit Amount $
	


6. Non-Cash Donations: (example: Salvation Army or Goodwill). Attach a copy of the receipt and itemized list of items.
	Name and Address of Charity
	
	Fair market value of donated items
	

	Date of Donation
	
	Type of Items donated
	

	
	
	
	

	Name and Address of Charity
	
	Fair market value of donated items 
	

	Date of Donation
	
	Type of Items donated
	


Bank Account Info: For Direct Deposit or Debit





   ( (Check One)
	Bank Name
	
	
	

	Routing No: 
	Account No:
	Savings   [  ]
	Checking    [  ]
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